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Dual Credit Attendance Verification 4 Starfish

For accountability purposes, all Faculty teaching Dual Credit / “S” Section courses will be
required to take Attendance to track whether a student is attending classes.

Faculty should use STARFISH to report attendance before census day. This information will be
used by the Dual Credit Programs Department to ensure students are attending classes.

At the beginning of the semester, Faculty will receive an email from STARFISH announcing the
upcoming survey; at that point, please make time to verify you have an active STARFISH
account; otherwise, you will not be able to submit your Attendance verification. Once the Dual
Credit Programs Department has launched the survey rosters, you may begin verifying
attendance and submit your roster. After the launch of the survey rosters, you will receive a
deadline reminder. Please note survey rosters will close on the deadline specified in the
notification.

Faculty will have an opportunity to clear flags for students reported as not attending during
week two and who have since started attending. This will allow Dual Credit Programs staff to
clear any holds for students who have begun attending class. The following instructions will
assist in guiding you through the Attendance Verification process:

Step one: Visit the Starfish website at https://academicaffairs.southtexascollege.edu/starfish/

and click on the blue login button. A login screen will pop up and add your STC credentials
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Step two: Your Starfish home page should appear (see below for an example).
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Step three: The following page should appear. Please click the link to access your
Progress Survey.

7 c o Ha stafishwolitionicom

oo nD =
© wostviszes l Geting Staies W South Tes Callege
G e Gring S Scnecuirg Wows | ChReseree e || Riord Aencnce
p— I
O Recent Changss =
S ety (] T  - |
Fiags fm Managing =]

NOTE: If you do not have a link to the survey, you do not need to submit one.

Step four: Your survey should appear (see example below). If you are teaching more than one
course, you can choose which survey you want to submit first by clicking on the down arrow
(A) or you can submit the survey for the course currently being shown (B):

5 * "o e T o & mae =
[ e . L
W B ILDENTE A G ATTEMOANCE L= T 06 B ) T
CHOCAE BT
A |:-.n.-.-| e, byl B SO 0T ) Al D Py Aad Aleedeess B . |

Brﬂwmm - POEGAIITY RV TOI0R F sl ALl Alerdascs B Bpring M0 I

P e gin P gy i A BT e pas e g ey Rl g b Rl



Step five: Please review and place a check next to ONLY the students who have not attended
class during the first week. Once you have flagged all the students who have not attended, click
on the “Submit” button at the bottom right-hand corner.
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Step six: Once you click on “Submit”, you will get the following notification. Please click
“Submit” again.
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NOTE: If you are teaching multiple courses, you may be required to submit additional surveys.
If this is the case, you will receive the following notification, please click on “Next Survey” and
repeat the steps.
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Thank you!

If you are not required to submit any additional surveys, or once you have completed surveys for
all your courses, you will receive the following notification, click “Okay” to complete:
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Thank you!

The final notification will appear letting you know that you have completed your surveys:
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Shannon Perales

Starfish Administrator

O3 Questions?

We're here to help, reach out to Starfish today!
Email: starfish@southtexascollege.edu
Phone: (956)872-8363
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